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ENTRY 

To log in to the system, first click on the link : https://studenti.uni-pr.edu/   

Then click on the access button like in the below image. 

 

Figure 1 Access 

To access the system we must first log in with the credentials, we need to enter the username and 

password of the user. If the written data is incorrect then the system won't allow that user to access 

the system. So to the user field we enter the ID number, while in the  Password field we enter the 

password. 

 

Figure 2 Login Form 

 

https://studenti.uni-pr.edu/


INITIAL VIEW 

After successfully logging in, you are presented with the initial system view, which contains the 

data as in the Figure 3: 

Menus, 

Regjistered Semesters, 

Grade Chart, 

Various Announcements  

 

Figure 3 Main Page 

STUDENT MENU 

After clicking on the menu "Student" we are presented with the image as in Figure 3 which contains 

the submenus: 

1.Registration of Mandatory / Elective courses, 

2.Submit the exams, 



3.Payments 

4.Results 

5.Grade List 

 

Figure 4 The Student Menu 

 

1. Registration of Mandatory / Elective courses  

This form allows you to register for mandatory and elective courses. The course registration 

process starts first by selecting the semester in which you want to register for courses, and then 

by selecting one of the checkboxes - Mandatory or Elective. Then automatically after filling in 

these fields you are presented with registration cases as well as registered cases. 



 

Figure 5 Registration of Mandatory / Elective courses 

To register one of the listed items, just click on the button:  and then you will see the 

message saying: 

 

If for various reasons you want to delete a registered subject as registered, then in the list of 

registered subjects, in the relevant subject click on the button:  and then you will see the 

message saying: 

 

2. Submit the exams 

The sub-menu "Submit Exams" enables us to submit the exams. After we have clicked on the link: 

"Submit Exams" we are presented with the following image: 



 

Figure 6 Submit Exams 

The exam submission process is very simple. All you have to do is: 

1. In the "Terms" list, select the deadline in which you want to submit the exams, 

2. In the list "Semester" select the semester in which you have the course to be presented 

After completing these two steps, you will be presented with a picture, which shows the exams to 

be presented as well as the exams that you have already submitted (as in Figure 7) 



 

Figure 7 Exam Submitting 

After displaying this image, to submit the exam, just click the button:  in the relevant 

subject and then the message will be displayed confirming the exam submission as follows: 

 

 

Figure 8 Exam Submit Confirmation 

If for various reasons you want to delete the submitted exam from the list of submitted exams then 

you can click on the button  in the relevant subject and then you will be presented with 

the confirmation for deleting the application form. 



 

Figure 9 Application Form Delete Confimation 

3.Payments 

The sub menu "Payments" allows us to generate the necessary payments, or just view the history 

of payments you have made. After entering the link "Payments" then you are presented with the 

following image: 

 

Figure 10 Payments 

 



To generate a payment that you need, then in the "Payment type" list select the type of payment 

you need and then click the Save button (Figure 11). 

 

Figure 11 Application Form Generation 

After clicking the Save button then your receipt is generated, which then appears in the list which 

you can print to pay. To print the receipt then just click the button: on the relative receipt, 

which then presents the receipt as a pdf that you can download to pay for it. 

You can also see the status of previous payments. Just select one of the options: Print Payments, 

Confirmed Payments, Expired Payments that have expired 5 days, or Settled Payments. Then you 

will see the image as in Figure 12 which presents your payments in more detail. Also if you are a 

student of the older generations, you can find the payments in the option "Earlier payments". 

 



 

Figure 12 Payments List 

4.Results 

The sub menu "Results" allows you to view exam results. 

After clicking on the "Results" link, the image as in Figure 13 opens. 

 

Figure 13 Results 



The process of viewing the results starts by selecting the exam term from the "Term" list, and then 

you are automatically presented with the exam results (Figure 14). 

 

Figure 14 Results List 

 

 

 

 

 

 

 

 

 

 



 

5.Grade List 

The sub menu "Grade list" allows us to view all the grades we have in more detail and graphically 

(Figure 15). 

 

Figure 15 Grade List 

 

 

 

 

 

 



 

 

 

 

SUBJECT LITERATURE MENU 

 

The Course Literature menu enables us to download the learning materials published by the subject 

professors. After clicking on the Course Literature menu, we are presented with the image as in 

the figure below. 

 

Figure 16 Course Literature 

 

 



To download the learning materials you must first select: Academic year, Semester, Course, and 

type of material then after selecting these fields clickon the button.  After clicking on 

the button if for the parameters you have chosen the relevant professor of the course has published 

materials about the course then the list will appear as in the figure below. 

 

Figure 17 Literature List 

To view and download the literature in the relevant subject click on the button . 

After clicking on this button, a module opens which contains the list of material uploaded by the 

professor as in the figure below 



 

Figure 18 Literature Modal 

To download the material, just click on the button  in the corresponding line: and then the 

download of the document begins. 

 

 

 

 

 

 

 

 

 

 



CARD REQUEST MENU 

The Card Request menu allows you to apply for a card for a variety of reasons such as: 

New, lost, damaged card, change of status, transfer, etc. 

Once you have clicked on the Card Request menu then you will see the image as in the figure 

below. 

 

Figure 19 Card Request 

To initiate a new request just click on the button:  and then the module 

opens as in the figure below. 



 

Figure 20 Card Request Initialization 

After selecting the reason for the request from the list presented then press the button . 

After pressing the Register button then the image below is displayed confirming your request and 

notifying you of the next steps. 

 

Figure 21 Request Confirmation 

 

 



GRADE TRANSCRIPT MENU 

The "Grade Transcript" menu allows you to view the grade transcript as well as the grade graph 

as in the figure below. 

 

Figure 22 Grade Transcript 

 

 

 

 

 

 

 

 



LATE GRADE REJECTION MENU 

The Reject late grade menu allows you to request a rejection of a late grade. After clicking on the 

Reject late grade menu, you will see the image as shown in the figure below. 

 

Figure 23 Late Grade Rejection 

The process of starting the application for rejection of the late grade starts by selecting from the 

"Term" list in which you have the grade you want to reject. After selecting the Term, then click on 

the button  and then the list of grades received in that term, display as in the figure below. 



 

Figure 24 Grade Rejection List 

To submit the request for rejection of the grade then just click the button  

 and then the module opens in which you must enter the reason 

for which you want to reject the grade as in the figure below. 



 

Figure 25 Grade Rejection Reason 

After entering the reason then click on the button  and then after a while on the status of 

the request you should see the status of whether your request has been rejected or approved or is 

still under consideration as in the figure below. 



 

Figure 26 Request Status 

 

 

 

 

 

 

 

 

 

 

 

 

 



QEQ MENU 

The student must click on the menu with the inscription QEQ then the sub menu QEQ 

Application and will be presented the application form in the QEQ certification program. 

 
Figure 27 Application Form in QEQ 

The student clicks on the Apply button where he will be given the opportunity to apply. 

 

 
Figure 28 Program Application Selection 

 



After selecting the program from the drop-down list you need to click on the Apply button, 

the student is notified with a message as in the figure below that your Application has been 

accepted. Please proceed with the selection of subjects and follow the steps shown to 

you. 

 

Figure 29 Informative Message : Application Accepted 

In this case the student will be obliged to register the courses offered by this program by clicking 

on the Continue button 

 

Figure 30 Possibility to register for courses 



The student is offered to register for the courses offered within the QEQ. The student is obliged to 

choose one mandatory course and three elective courses depending on the desire and if the number 

of students for that subject has not passed. 

 
Figure 31 Course registration and possibility of deregistration in case of error 

In this case, if the student has chosen four courses (1-Mandatory and 3-Elective), the Continue 

button must be clicked to confirm the application. 

 

Figure 32 Application Confirm 

 



After application, students see the message: “You must complete the registration of the 

certification program by the date set by the Central Administration in cooperation with the Director 

of the QEQ”. 

This message is dynamic and may change depending on the request of the CEC given to the System 

Administrator or the Information Technology Office at UPHP. After clicking on the Finish button, 

the student in this case will be redirected to the application page to print the following documents: 

• Print the Declaration 

• Print the Semesters/Courses 

• Print the Application Form  

 

DOCUMENTS TO BE DOWNLOADED (IN PDF) 

 

 
Figure 33 Application success and document printings 

 



 

Figure 34 Student Declaration 



 
Figure 35 List of the selected courses 

  

 
Figura 36 Receipt for registration in the certification program 



The student must print all these documents and submit them to the Central Administration, 

for verification and at the moment of verification by the Administration the student gains 

the right to attend the selected courses. 

At the moment of receiving the documentation and verification on the front page of the 

SEMS student, specifically in the Application, the Approved column and the Verification 

Date will be changed as in the following figure. 
 

 

Figure 37 The approved application 

EXAM SUBMITTING METHOD 

After fulfilling the conditions, the student can submit the exam through SEMS, by clicking on the 

Application menu and the Subject menu, where after clicking on it, the exam submission form 

opens. 

In this form we have the notification message that the term for submitting exams is open! You can 

only submit exams for the semester where the term is open. 



 

Figure 38 The possibility to submit exams 

As can be seen from the figure above, the term for exam submissions is open and the student can 

submit the courses in which he has prepared by clicking on the Submit Exams button and an 

informative message will open which asks: “Do you want to submit the exam for this subject?" If 

u want to submit, click Submit! otherwise Cancel.  

 

Figure 39 Informative message 

 

Figure 40 Comfirm message for exam submission 



 

Figure 41 Submit exams 

After the presentation of the exam by the student and the holding of the exam, at the moment when 

the professor puts the grade in SEMS in QEQ, subjects in the list will appear the grade set by the 

professor and the student will be notified via email that the grade is set in system. 

 

Figure 42 The Grade determined by the proffesor 

In the picture above the student sees the grade and the announcement that the grade After 72 

hours your grade will be placed in the transcript! 

 

 



PROCEDURES FOR RECEIVING GRADE EXTRACT AND 

CERTIFICATE 

For obtaining the extract of grades and the graduation certificate, the student is obliged 

according to the regulation of the CEC to download and pay the payment for the Certificate 

of grades in the amount of 2.50 Euros and the payment for the diploma certificate in the 

amount of 5.00 Euros. These payments can be downloaded the same as other student 

payments to studenti.uni-pr.edu or to notimi.uni-pr.edu After the payment made at the Post 

of Kosovo or at any of the Commercial Banks, the student is obliged to submit to the 

Administration Central receipts within 5 days, where on this occasion the procedure for the 

Diploma Certificate is initiated which must be signed by the Rector of the University of 

Prishtina "Hasan Prishtina" and the Director of the QEQ Certification Program, and the 

Grade Extract signed by the Administrative Officer and the Certification Program Director 

QEQ. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

REFUND MENU 

The Refund menu allows you to submit a refund request. After clicking on the Return menu, you 

will see the following image. 

 

Figure 43 Refund 

The RegistryID field is populated with your ID number, and after clicking on the button  

you will see the list of payments as in the figure below. 



 

Figure 44 Payments List 

To make the request for refund, just click on the button  in the relevant payment 

line and then a modal will open as in the figure below. 



 

Figure 45 Refund 

Once you have filled in the required data then click on the button  and your request is 

submitted, the status of which you can forward to the list as in the figure below. 



 

Figure 46 Request Status 

You can also download the report in pdf about your request by clicking on the button 

 which opens the report in pdf as in the figure below. 

 

Figure 47 Request for return of funds 



APPLY FOR SCHOLARSHIP MENU 

The Apply for Scholarship menu allows you to apply for a scholarship. After clicking on the Apply 

for Scholarship menu, the image as in the figure below opens. 

 

Figure 48 Apply for Scholarship 

The scholarship application process starts by clicking on the button .After 

clicking on the button then you are presented with a modal to select the Academic 

Year in which you are applying as in the figure below. 



 

Figure 49 Apply for Scholarship Modal 

After selecting the academic year from the list submitted, then click on the button and 

if you meet all the necessary conditions for application then your application is completed 

successfully. 
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1. INTRODUCTION  

To log in to the system, first click on the link : https://studenti.uni-pr.edu/   

Then click on “Log in” in the figure below 

 

Figure 1 SEMS access button 

To access the system we must first log in with the credentials, i.e. we need to enter the username 

and password of the user. If the written data is incorrect then the system does not allow that user 

access to the system. 

 

Figure 2 Access to SEMS 

 

https://studenti.uni-pr.edu/


2. INITIAL VIEW 

Once you have successfully logged in, you are presented with the initial system view, which 

contains the data as in Figure 2: 

Menu, 

Statistics, 

Graph of active students at academic levels, 

 

Figure 3 The main page 

 

 

 

 

 

 

 

 



3.  ADMINISTRATION 

 After clicking on the menu "Administration" we are presented with the image as in Figure 4 which 

contains under the menu: 

• Professors 

• Case configuration 

• Password reset 

• Student history 

• Semester-Subjects 

• Diploma configuration 
 

 

 

3.1. PROFESSORS 

This form allows you to enroll, modify, add roles, and enroll faculty as professors. The professor 

registration process starts by clicking on the button . 

 

 

Figure 5 Professor registration. 

 

 

After clicking, the module for registering the professor appears as in the following figure: 

Figure 4 Menyja Administrimi 



 

Figure 6 Professor registration template 

 

If for various reasons you want to change the professor data, add a role or enroll in a faculty then 

first go to   we ask for the name, surname or ID of the 

professor and the following image appears:

 

Figure 7 List of professors 

 

 

 

 

If you click the button  to change the data, the following module is displayed: 



 

Figure 8 Modali për modifikim të profesorit 

If you click the button  to add the role, the following module is displayed:

 

Figure 9 Model for the role of professor 

 

 

 

 

 

 

If you click the button   for the registration of the faculty for professor we are 

shown the following module: 



 

Figure 10 Faculty registration model for professor 

 

3.2.  SUBJECT CONFIGURATION 

The "Course Configuration" submenu allows us to configure courses that have another 

prerequisite as a prerequisite. After we have clicked on the link: "Course configuration" we are 

presented with the fields for research (Level, Faculty, Department, Academic Year) as follows:

 

Figure 11 Subject configuration 

The course configuration process is very simple. All you have to do is: 

1.Select all search fields, 

2.At this button    register the two subjects for configuration as follows: 

 

Figure 12 Course Configuration 

If you want to modify the configured subjects click on the button  and the modification 

module is displayed: 



 

Figure 13 Subject modification model 

 

3.3.  PASSWORD RECEPTION FORM 

Under the menu "Password reset form" allows us to reset the password of students and others. 

After entering the link "Password reset form" then you are presented with the following image: 

 

Figure 14 Password reset 

To reset a password we need to select the required settings then after clicking the button  

 

Figure 15 Forma resetimit të fjalëkamimit 

The fields (Last Name and Password) appear as in the figure above and at the end click the button 

  and password reset is completed. 



3.4. STUDENT HISTORY 

The "Student History" menu allows you to view the student history. After clicking on the link 

Student History" you will see the image as in the figure below. 

 

Figure 16 Forma e historikut të studentit 

This field requires the register ID or Name or Surname or Name and Surname and after 

completing press the ENTER key and the students are displayed based on the search parameter: 

 

Figure 17 Student list 

In the list of students select the student whose history you want to view and click the button 

 and the view is displayed as follows: 

 

Figure 18 Student history 



3.5.  SEMESTER-SUBJECT 

Under the menu "Semester-Courses" allows us to register semesters and set conditions for 

semester. After clicking on the link "Semester-Courses" you will see the image as in the figure 

below. 

 

Figure 19 Semester-Courses 

Once you fill in the required settings and click the button  we are shown the image as in the 

figure below. 

 

Figure 20 Forma Semestri-Lenda 

If there is no academic year or we want to add a new one then click the button   and the 

registration module is displayed: 

 

Figure 21 Registration model 

 



To add semester and semester conditions first click on the button  which displays the list 

of semesters we have registered and then click on the button    showing us 

the module as follows: 

 

Figure 22 Model for adding conditions for semester 

 

To modify, click on the button   and the module for semester modification opens: 

 

Figure 23 Modification model 

 

 

 



While to delete we click on the button  while to delete we click on the button 

 

Figure 24 Delete mode 

 

3.6.  DIPLOMA CONFIGURATION 

Under the menu "Diploma configuration" allows us to configure the diploma for the selected 

parameters. After clicking on the "Diploma Configuration" mode, the image as in the figure below 

opens. 

 

Figure 25 Diploma configuration 

After completing the required parameters, the following image is displayed: 

 

Figure 26 Diploma Configuration Form 

 

To configure a new degree click on  and the registration module opens for us: 



 

Figure 27 Modali për regjistrim 

 

While for modification to the button  and the module for modifying the configuration opens: 

 

Figure 28 Modification model 

 

 

 

 

 

 

 

 

 

 

 

 



4. GRADE TRANSFER REQUIREMENTS 

 

The “Grade Transfer Requests” menu enables us to approve grade transfer requests. After 

clicking on the "Requests for transfer of grades" you will see the image as in the figure below. 

 

Figure 29 Request for transfer of grades 

After completing the required parameters, the following image is displayed: 

 

Figure 30 Form Requirements for transfer of grades 

To approve one or all of the notes in the list click on the box  and then on the button  

the following module is displayed: 

 

Figure 31 Approval of the request 

After making any remarks if you have proceed to the button  to approve the grade. 



While to register the new request click on  and the registration module opens: 

 

Figure 32 Registration model 

As for modifying the request to the button   and the modification module opens: 

 

Figure 33 Modification model 

 



And if you want to print the request then click on the button   and the request is displayed in 

PDF format as follows: 

 

 

 

Figure 34 Request for transfer of exams and credits 

 



5. ONLINE APPLICATION 

After clicking on the "Online Application" menu, the submenu will appear: 

•  Approval of index requests in ID. 

 

 

 

5.1.  APPROVAL OF INDEX REQUESTS IN ID 

The menu "Approve requests from index to ID" enables us to approve requests from index to 

ID. After clicking on the "Approve requests from index to ID" mode, you will see the image as 

in the figure below. 

 

Figure 36 Approval of requests from Index to ID 

 If you want to approve applications then select  and the list of students who have 

applied will be displayed: 

 

Figure 37 Request Approval Form from Index to ID 

 

 

 

Figure 35 Online Application 



To approve click on the button  the module is displayed as follows: 

 

 

Figure 38  Confirmation model 

 

 

 

 



 As for students who have confirmed the application choose  and the list of 

students whose application has been confirmed will be displayed: 

 

Figure 39 List of applicants with confirmed applications 

To export to Excel file of requests or list of confirmed students click on the button 

 and the file is downloaded to Excel: 

 

Figure 40 Lista e aplikuesëv në Excel File 

And if you want to print the requests then click on the button   and the general report is 

displayed as follows: 

 

Figure 41 Applicants Report 



And if you want to print the application form after the request is confirmed then click on the button 

 located in the row of the table and the detailed report is displayed as follows: 

 

Figure 42 located in the row of the table and the detailed report is displayed as follows 

 



6. SUBJECTS 

 After clicking on the menu "Subjects" we are presented with the following image which contains 

under the menu: 

• Subject 

• Subject-Professor 

• Course-Semester 

• Transfer of cases 

• Number of students per subject 
 

 

 

6.1. SUBJET 

Under the menu "Course" allows us to register, modify and register courses in other languages. 

After clicking on the link "Subject" you will see the image as in the figure below. 

 

Figure 44  SUBJET 

Once you fill in the required settings and click the button  we are shown the image as in the 

figure below. 

 

Figure 45 List semester-subjecct  

Figure 43 Menu Subjects 



If there is no academic year or we want to add a new one then click the button   and the 

registration module is displayed: 

 

Figure 46 Registration model 

To modify the subjects click on the button  and the module for semester modification 

opens: 

 

Figure 47 Subject modification model 

To register in the language click on the button   the module was displayed as follows: 

 

 

Figure 48 Modification model 

 



6.2. SUBJECT-PROFESSOR 

Under the menu "Subject-Professor" enables us to connect the professor with the subject by 

registering the subject to the professor, issuing reports and activating / deactivating the subjects. 

After clicking on the link "Subject-Professor" you will see the image as in the figure below. 

 

Figure 49 SUBJECT-PROFESSOR 

Once you fill in the required settings and click the button   we are shown the image as in 

the figure below. 

 

Figure 50 SUBJECT-PROFESSOR 

To display the list of courses for professors then click on the button  and the list appears: 

 

 

To deactivate and activate the registered subjects, click on the button  or . 



To register a new subject for professor click on the button    and the modal is displayed:  

 

Figure 51 Registration model 

 

To generate the general report for the registered courses for professors, click on 

button  and the report is displayed in PDF format: 

 

Figure 52 Registration model 

 



6.3. SUBJECT-SEMESTER 

Under the menu "Course-Semester" enables us to connect the professor with courses by 

registering courses with the professor, issuing reports and activating / deactivating courses. After 

clicking on the link "Subject-Professor" you will see the image as in the figure below. 

 

Figure 53 Course-Semester 

Once you fill in the required settings and click the button  we are shown the image as in the 

figure below. 

 

Figure 54 Course-Semester 

 

To register for a new course in the selected semester click on the button   and the modal is 

displayed: 

 

Figure 55 Registration model 

 

To display the general report for the courses registered for the semester then click on the button 

 and the report is displayed: 



 

Figure 56 Overall report for enrolled for semester 

While to export the report in Excel click on the button : 

 

Figure 57 Course-Semester (EXCEL) 

 

 



To modify the subject click on the button  and the module opens: 

 

Figure 58 Modification model 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



6.4. SUBJECT TRANSFER 

Under the menu "Transfer of cases" allows us to transfer cases. After clicking on the link 

"Transfer of subjects" you will see the image as in the figure below. 

 

Figure 59 Transfer of subjects 

Once you fill in the required settings and click the button  show us the image as in the figure 

below to select the academic year, semester and department for transferring courses. 

 

Figure 60 Form Course -Semester 

In the table select the items to transfer and then click the button  . 

 

 

 

 

 

 

 

 

 



6.5. NUMBER OF STUDENTS FOR SUBJECT 

Under the menu "Number of students per course" allows us to configure the number of students 

per course. After clicking on the link "Number of students per subject" you will see the image 

as in the figure below. 

 

Figure 61 Number of students per subject 

Once you fill in the required settings and click the button  we are shown the image as in the 

figure below. 

 

Figure 62 Form Number of students per subject. 

To configure the number of students for a new subject click on the button   and the 

registration modal is displayed: 

 

Figure 63 Registration model 

To generate the report click on the button  which displays the general report on student 

restraint for the following subjects: 



 

Figure 64 Overall report on student restraint per subject 

Overall report on student restraint per subject   and the modification module opens for us: 

 

Figure 65 Modification model 

 



To view the limited student list for the course click on the button  and the modal is 

displayed:

 

Figure 66 Student list 

To generate the report for the student list click on the button . 

Delete the student number configuration for the subject you want to delete click the button  

which allows us to delete: 

 

Figure 67 Delete modal 

 

 

 

 

 



7. SUBJECT IN GROUPS 

 After clicking on the menu "Subjects in groups" you will see the following image which contains 

under the menu: 

• 1. Courses in groups / Mandatory 

• 2. .Subjects in groups / Electives 

 

 

 

7.1. SUBJECT IN GROUPS / OBLIGATIONS 

Under the menu "Courses in groups / compulsory" allows us to configure students in groups. 

After clicking on the link "Courses in groups / compulsory" you will see the image as in the 

figure below. 

 

Figure 69 Subjects in groups / O bligative 

Once you fill in the required settings and click the button  we are shown the image as in the 

figure below. 

 

Figure 70 Form Subject in groups / Mandatory 

 

 

 

 

If there is no configuration or we want to add a new one then click the button   and the 

registration module is displayed: 

Figure 68 Menu Subject in groups 



 

Figure 71 Registration model 

After registering, the button to export to Excel file appears:  

 

Figure 72 Group(Excel) 

To assign the professor click on the button located in the table row  :

 

Figure 73 Appointment of Professor - Group 

 

To modify the subjects click on the button  the module was displayed as follows: 



 

 

Figure 74 Modali për modifikim 

To register subgroups click on the button   and the registration module opens for us: 

 

Figure 75 Subgroup registration model 

To register a new subgroup click on the button   and a subgroup is added to the list. 

 

To modify the subgroup click on the button   and the view is displayed as follows: 

 

Figure 76 Modifikimi i nëngrupit 

Për të caktuar profesorin ose asistentin të nëngrupit  klikoni tek butoni   To assign the 

professor or assistant of the subgroup click on the button  

 



Figure 77 Appointment of professor or assistant for subgroup 

 
Once you have finished registering the subgroups for configuration press the button 

 . 

While to reset the status of groups click on the button located at the top-right of the group list 

 and the modal is displayed: 

 

Figure 78 Delete modal 

 

 

 

 

 

7.2. SUBJECT IN GROUPS / ELECTORS 

Under the menu "Courses in groups / electives" allows us to configure students in groups for 

elective courses. After clicking on the link "Subjects in groups / electives" you will see the image 

as in the figure below. 



 

Figure 79 Subjects in groups / Electives 

Once you fill in the required settings and click the button  we are shown the image as in the 

figure below. 

 

Figure 80 Form Subject in groups / Elective 

If there is no configuration or we want to add a new one then click the button   and the 

registration module is displayed: 

 

Figure 81 Registration model 

After we register, the button appears   to Export to Excel File |: 



 

Figure 82 Grupi (Excel) 

To assign the professor click on the button located in the table row  :

 

 

To modify the subjects click on the button  the module was displayed as follows: 

 

Figure 83 Modification model 

 

 



To register subgroups click on the button   and the registration module opens for us: 

 

Figure 84 Subgroup registration model 

To register a new subgroup click on the button   and a subgroup is added to the list. 

 

To modify the subgroup click on the button   and the view is displayed as follows: 

 

Figure 85 Modifikimi i nëngrupit 

 

To assign the professor or assistant of the subgroup click on the button   and the following 

view is displayed: 

 

Figure 86 Caktimi i profesorit ose asistentit për nëngrup 

 
Once you have finished registering the subgroups for configuration press the button 

 . 

While to reset the status of groups click on the button located at the top-left on the group list 

 . 

 

 



 

8. SUBMISSION FORM 

 After clicking on the menu "Submission from" we are presented with the following image which 

contains under the menu: 

• Excel submission form 

• Transcript 

• Physical SUBMISSION FORM 

 

8.1. EXCEL SUBMISSION FORM 

The " Excel submission form " menu allows you to list your spreadsheets. After clicking on the 

link " Excel submission form " you will see the image as in the figure below. 

 

Figure 88 Fletëparaqitja 

Once you fill in the required settings and click the button  we are shown the image as in the 

figure below. 

 

Figure 89 Application Form 

 

 

Figure 87 Submmision form meny 



To export to Excel the list of worksheets displayed in the list click on the button   

and the file is downloaded: 

 

Figure 90 Fletëparaqitjet(Excel) 

8.2. TRANSCRIPT  

Under the menu "TRANSCRIPT " allows us to generate reports for applications. After clicking 

on the link " TRANSCRIPT " you will see the image as in the figure below. 

 

Figure 91 TRANSCRIPT 

After TRANSCRIPT in the required parameters and depending on the application form you have 

selected, the image as shown in the figure below appears. 

 

Figure 92 TRANSCRIPT form 



To generate the report click on the button  . If you have selected the application form: 

Statistical report this report is displayed: 

 

Figure 93 Statistical Report 

   

 

8.3. PHYSICAL SUBMISSION FORM  

Under the menu "Physical Applications" allows us to generate reports for physical applications. 

After clicking on the link "Physical Applications" you will see the image as in the figure below. 

 

Figure 94 Physical Applications 



After filling in the required parameters and depending on the application form you have selected, 

the image as shown in the figure below appears. 

 

Figure 95 Forma Fletëparaqitjet Fizike  

To generate the report click on the button   and show us all the physical applications as 

follows: 

 

Figure 96 Report physical submissions 



9. STUDENT 

The "Student" menu is the form that enables the search of applications, grades, courses, semesters, 

payments, documents, and student data. After clicking on the "Student" mode, the image as in the 

figure below opens. 

 

Figure 97 Student 

The student search field must be completed with RegisterID or Name or Surname or Name and 

Surname then press the ENTER key and the list with the student or students is displayed, 

depending on how specific the search was, as follows: 

 

Figure 98  Forma Student 

At the end of the row in the student list are two buttons: 

1.  - which goes to the page with the most information about applications, grades, 

courses, semesters, payments, documents, and student data. 

2.  - which closes the student file (In case of closure the student is counted as a 

graduate). 

 

If you click the button  the module is displayed to make sure you want to close 

the file as follows: 

 

Figure 99 Model for closing the file 



If you continue, you will see the following image: 

 

Figure 100 Student data 

The top part shows some basic student data and the authentication button. If the student is a 

graduate the button is displayed  and the module opens: 

 

Figure 101 Module Certificate after graduation 

 

 

 

 

 

 



Whereas if the student has not graduated yet the button appears  and if you click the 

modal is displayed: 

 

Figure 102 Student Certification Modal 

The bottom contains: Applications, Grades, Courses, Semesters, Payments, Student Information, 

Student Documents. 

The buttons appear in the List of Applications: 

1.   - enables transcript transfer. 

2.  -  enables the change of professor for a certain subject. 

If you click on Grades, you will see the list of student grades as follows: 

 

Figure 103 grades 

 

 

 



Above the scoreboard there are two buttons: 

1.  - enables transcript printing. Once you click on the button the module opens 

to select the parameters for the transcript type. 

 

Figure 104 Modal Transcript of notes 

 

And to the button  the transcript report is generated. For example, Certificate of 

Grades: 

 

 

 

Figure 105 Grade Certificate Report 

 

2. - generates the student card report in PDF format as follows: 

 



  

Figure 106 Raporti për kartelen e studentit 

If the student has not graduated, two more buttons appear in the rows of the list of grades: 

1.  - enables modification of ECTS and Exam Date. 

2.  - enables the rejection of the grade. But for rejection, the reason for rejection must be 

indicated in the module which opens after clicking the button: 

 

Figure 107 Grade Rejection Report 

 

 

In the Courses the list of student subjects is displayed as follows: 



 

Figure 108 Subjet 

 

If you want to activate and deactivate the items, click on the button / . 

The list of student semesters is displayed in Semesters as follows: 

 

Figure 109 semesters 

 

The Student Payments list is displayed as follows: 

 

Figure 110 Payments 

 

 

Student Data displays all student data as follows: 



 

Figure 111 Të dhënat e studentit 

On the left side is the button which consumes the data from the civil status to fill it student data - 

 . 

In the Documents appears the table with uploaded documents: 

 

Figure 112 Document 

 

 

 

 

 

 

 

On the left side is the button  which enables the uploading of a new document by 

opening the module as follows: 



 

Figure 113 New document upload template 

 

 

 

 

 

 

 

 

 

 

 

 



10.  STUDENT REGISTER 

 After clicking on the menu "Student Register" we are presented with the following image which 

contains under the menu: 

•  Registered / unregistered students 

•  Graduate students 

•  Semester 

 

 

10.1. REGISTERED / DE-REGISTERED STUDENTS 

The "Enrolled / Unregistered Students" menu allows us to export the registry to an Excel file and 

generate a report for enrolled / unregistered students. After clicking on the link "Registered / 

unregistered students" you will see the image as in the figure below. 

 

Figure 115 Registered / unregistered students 

Once you fill in the required settings and click the button  we are shown the image as in the 

figure below. 

 

Figure 116 Form Students enrolled / deregistered 

 

 

Figure 114 Student Registry Menu 



To export to Excel the register of students displayed in the list click on the button   and the 

file is downloaded: 

 

Figure 117 Student Register (Excel) 

 

To generate the report for unregistered students click on the button   and the report 

is displayed as follows: 

 

Figure 118  General Report for Unenrolled Students 

 



 

To generate the report for enrolled students click on the button   and the report is 

displayed as follows: 

 

Figure 119  Overall report for enrolled students 

 

 

 



10.2. GRADUATE STUDENTS 

Under the menu "Graduate students" allows us to export the register in Excel file and generate 

the report for graduate students. After clicking on the link "Graduate students" you will see the 

image as in the figure below. 

 

Figure 120 Graduate students 

Once you fill in the required settings and click the button  we are shown the image as in the 

figure below. 

 

Figure 121 Form Graduate students 

 

 

To export to Excel the register of students displayed in the list click on the button   

and the file is downloaded: 



 

Figure 122 Studentët e diplomuar(Excel) 

 

To generate the report for graduate students click on the button   and the report is displayed 

as follows: 

 

Figure 123 Graduate Student Report (Excel) 

 

 

 

 

 

 



10.3. SEMESTERS 

Under the menu "Semesters" allows us to register a semester for a student. After clicking on the 

link "Semesters" you will see the image as in the figure below. 

 

Figure 124 Semesters 

Once you fill in the required settings and click the button  we are shown the image as in the 

figure below. 

 

Figure 125 Semester Form 

 

 

 

 

 

 

 

 

 



To register for the semester you have to search by ID and the button appears  if you 

click the module opens as follows: 

 

Figure 126 Semester registration template 

 

 

 



To generate the report of students who have registered for the semester, click on the button   

and the report is displayed as follows: 

 
Figure 127 Report of students who have registered for the semester 

 
To export to Excel students who have registered for the semester click on the button   

and the file is downloaded: 

 

Figure 128 Students who have registered for the semester (Excel) 



To modify the semester registration click on the button   and the modal is displayed: 

 

Figure 129 Semester registration template 

 

 

 



 

 

While to delete the registration for the semester click on the button  and the module is 

displayed to make sure: 

 

Figure 130 Module for deleting semester 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 



11.  GRADES 

 After clicking on the menu "Notes" we are presented with the image below which contains the 

submenu: 

• Register of grades 

 

 

 

11.1. REGISTER OF GRADES  

The "Grade Register" menu allows us to generate a report for the student grade register. After 

clicking on the link "Grade Register" you will see the image as in the figure below.

 

Figure 132 Register of grades 

After filling in the required parameters and clicking the button, the image as shown in the figure 

below appears. 

 

Figure 133 Grade Register Form 

 

 

 

 

Figure 131 Notes menu 



To generate the report with the register of student grades displayed in the list click on the button 

  and the report is displayed as follows: 

 

Figure 134 Grade register (PDF) 

 

 

 

 

 

 

 

 



12.  CURRICULUM 

After clicking on the menu "Plan Programs" we are presented with the following image which 

contains under the menu: 

• Curriculum 

 

 

12.1. CURRICULUM 

Under the menu "Curriculum" allows us to register, modify, delete and generate the curriculum 

report. After clicking on the link "Curriculum" you will see the image as in the figure below. 

 

Figure 136 Curriculum 

Button    enables us to register a new curriculum by opening the module: 

 

Figure 137 Curriculum registration modal 

 

 

Figure 135 Curriculum Menu 



While the button  the list of program plans is displayed depending on the selected parameters 

as in the figure below. 

 

Figure 138 Form Curriculum 

 

Button  show us the list of semesters and the possibility to register new semesters, delete 

and edit them. 

Button    enables us to modify a curriculum by opening the module:  

 

Figure 139 Module for curriculum modification 

 

 

 

 



 

 

Button    enables us to delete a program plan by opening the module:  

 

Figure 140 Module for deleting the curriculum 

 

To generate the report for the program click on the button  . 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



13.  PAYMENT 

 After clicking on the menu "Payments" we are presented with the following image which contains 

under the menu: 

•  List of receipts 

• Payment requests 

 

 

 

13.1. PAYMENT LIST 

Under the menu "List of receipts" allows us to search for receipts and confirm them. After 

clicking on the link "Payroll List" you will see the image as in the figure below. 

 

Figure 142 PAYMENT LIST 

Once you fill in the required settings and click the button  we are shown the image as in the 

figure below. 

 

Figure 143 Forma Lista e fletëpagesave 

 

 

To confirm the equalized payment slip click on the button . 

 

Figure 141 Payments menu 



13.2. RESEARCHING PAYMENT 

The "Payment " menu allows us to generate payment reports. After clicking on the link 

"Payment” you will see the image as in the figure below.

 

Figure 144 Payment 

Once you have selected the search settings you can generate the report  or export to Excel 

file . 

 

 

 

 

 

 

 

 

 

 

 

 

 

14. SCHOLARSHIPS 

The "Scholarships" menu is the form which displays the list of scholarship applicants, reviews 

applications, displays details, generates the report and exports scholarship applications to Excel. 

After clicking on the "Scholarships" mode, the image as in the figure below opens. 



 

Figure 145 Schoolarships 

To view the student details click on the button  and the module opens as follows: 

 

Figure 146 Model for student details 

 

There are 3 buttons in this modal: 

1.  - displays the list of grades as follows: 



 

Figure 147 List of student grades 

2. - generates grade transcript report in PDF format. 

3.  - issue proof that he is a student.  

The review of the application is done at the button  which opens the modal: 

 

Figure 148 Claims review model 

 

Once the application is approved then the button appears  which displays the student bank 

details. 

The list of scholarship applicants is printed on the button . 



15.  DIPLOMA 

 After clicking on the menu "Diploma" we are presented with the following image which contains 

under the menu: 

• Initiation of the diploma 

• Diploma title 

• Titles won 

 

15.1. INITIATION OF THE DIPLOMA 

Once you have clicked on the Diploma Initiation menu the image as in the figure below opens. 

 

Figure 150  Initiation of the diploma 

 

 

 

 

To initiate a new degree click on the button  which opens a modal as in the figure 

below. 

Figure 149 Diploma Menu 



 

Figure 151  Diploma Inicializtitn 

Rasti 1. Obtaining data from SEMS 

If you want the required data to be consumed by SEMS by searching by ID, then you have to 

click on Search by ID and then a field appears in which you have to enter the student ID and 

click on the button  and then fill in the required student data as in the figure below. 

 

Figure 152 Filling data from SEMS 

Fields that are gray and blocked can not be changed, while white fields are those fields that 

are allowed to change. 



After filling in the blanks such as the title earned then check the student data once again 

for accuracy and then click on the button  which after clicking presents you a 

message about student verification as below. 

 

If you are presented with this message then the student meets the conditions for initiating the 

diploma and then you have to go to the bottom of the module and click the button  

as in the figure below. 

 

 

Figure 153 Diploma initiation process 

 

 

 

Once you have clicked on the button  then you are presented with a module which 

informs you about a certificate that the student must sign as in the figure below. 



 

Figure 154 Raport 

After opening this report then you need to click on the button  which opens the 

report that the student must sign.After clicking the button   then in the initial 

view we had there still remains the module with the student data and the last step we need 

to do is click on the button  as in the figure below. 

 

Figure 155 Initiation of the diploma 

After clicking the button  which is the last and most important step for initiating the 

diploma then the information message is presented as follows. 



 
 

RASTI 2. Direct Insertion 
In case we have direct data insertion then all the steps are the same except filling the data 

directly and not taking them from SEMS as in the figure below. 

 

Figure 156  Initiation of the diploma directly 

Once you have filled in the required fields click on the button  which after 

clicking presents you a message about student verification as below. 

 
If you are presented with this message then the student meets the conditions for initiating 

the diploma and then you have to go to the bottom of the module and click the button 

 as in the figure below. 

 

 

 

 



 

Figure 157 The process of initiating the diploma directly 

Once you have clicked on the button  then you are presented with a module 

which informs you about a certificate that the student must sign as in the figure below. 

 

Figure 158 Raport 



After opening this report then you need to click on the button  which opens the 

report that the student must sign.After clicking the button   then in the initial 

view we had there still remains the module with the student data and the last step we need 

to do is click on the button  as in the figure below. 

 

Figure 159 Initiation of the diploma directly 

After clicking the button  which is the last and most important step for initiating the 

diploma then the information message is presented as follows. 

 

 

 

 

 

 

 



15.2. DIPLOMA’S TITLE 

The "Subject Title" menu allows you to register, modify, and register topic titles in other 

languages. After clicking on the link "Title of the topic" you will see the image as in the figure 

below. 

 

Figure 160 Diploma’s Title 

Once you fill in the required settings and click the button  we are shown the image as in 

the figure below.

 

Figure 161 Form Title of the topic 

If there is no topic title or we want to add a new one then click the button    and the 

registration module is displayed: 

 

Figure 162 Registration model 



 

To display the details of the topic title click on the button  and the modal is opened to us: 

 

Figure 163 Model for subject details 

 

To modify the topic title click on the button  and the module for modifying the title opens: 

 

Figure 164 Subject modification model 

To register in the language click on the button    the module was displayed as follows: 

 

 

Figure 165 Module for the register in another language 

 



15.3. TITLE 

Under the menu "Titles won" allows us to register, modify and register academic titles in other 

languages. After clicking on the link "Earned titles" you will see the image as in the figure 

below. 

 

Figure 166 Titles won 

After selecting from the drop-down list the image as shown in the figure below is displayed. 

 

Figure 167 Form Titles earned 

If there is no academic title or we want to add a new one then click the button   If there 

is no academic title or we want to add a new one then click the button: 

 

Figure 168 Registration model 

 



To display the details of the academic title click on the button  and the modal is opened 

to us: 

 

Figure 169 Modali për detaje të titullit akademik 

 

To modify the academic title click on the button  and the module for modifying the title 

opens: 

 

Figure 170 Module for modification of the academic title 

To register in the language click on the button    the module was displayed as follows: 

 

 

Figure 171 Module for the register in another language 

 

 



16.   STOP ACCESS TO SEMS 

The "Stop access to SEMS" menu is the form which stops the student from accessing SEMS for 

a certain period of time. After clicking on the "Stop access to SEMS" mode, the image as in the 

figure below opens. 

 

Figure 172 Restrict access to SEMS 

The student search field must be completed with RegisterID or Name or Surname or Name and 

Surname then press the ENTER key and the list with the student or students is displayed, 

depending on how specific the search was, as follows: 

 

Figure 173 Form Stop access to SEMS 

 

At the end of the row in the list is the button    which opens the module as follows: 

 

Figure 174 Module to block access to SEMS 



17.  GENERAL STATISTICS (EXCEL) 

The "General Statistics (Excel)" menu is the form that displays statistics in an Excel file. After 

clicking on the "General Statistics (Excel)" mode, you will see the image as in the figure below.

 

Figure 175 General Statistics Form (Excel) 

 

 

After filling in the fields click on the button  and download the Excel file with statistics 

depending on the selected parameters. Statistics for first-time enrolled students will look like this: 

 

Figure 176 General statistics (Excel) 

 



 

 

18.   STATISTICS 

After clicking on the menu "Statistics" you will see the following image which contains under the 

menu: 

• General Statitics  

• General reports 

 

 

 

18.1. GENERAL STATISTICS 

Under the menu "General Statistics" is the form which contains generalized statistics. After 

clicking on the link "General Statistics" you will see the image as in the figure below.

 

Figure 178 General statistics 

 

 

 

 

Figure 177 Statistics menu 



Where 20 different statistics are displayed and each of them is presented in two ways: 

1. Graphic statistics 

 

Figure 179 Graphic statistics 

The button is located in the graphic display  where it enables the printing of graphic 

statistics. 

2.  Textual statistics 

 

Figure 180  Graphic statistics report 



 

18.2. GENERAL REPORTS 

 

The "General Reports" menu is the form that generates the general reports. After clicking on the 

"General Reports" mode, the image as in the figure below opens. 

  

 

Figure 181 General reports 

 

 

After completing the academic year, level and faculty in the Report field select the report from 

the drop-down list and when you click the report is generated depending on the selected 

parameters. The graduate report will look like this: 

 

Figure 182 General reports (PDF) 
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ENTRY 

To log in to the system, first click on the link : https://studenti.uni-pr.edu/   

Then click on the access button like in the below image. 

 

Figura 1:  SEMS Access 

To access the system we must first log in with the credentials, we need to enter the username and 

password of the user. If the written data is incorrect then the system won't allow that user to access 

the system. So to the user field we enter the ID number, while in the  Password field we enter the 

password. 

 

Figure 2:  SEMS Access 

 

https://studenti.uni-pr.edu/


 

INITIAL VIEW 

After successfully logging in, you are presented with the initial system view, which contains the 

data as in the Figure 3: 

 

Figura 3:  Faqja kryesore  

 

 

 

 

 

 

 

 

 



COMMISSION GRADING MENU 

The commission grading menu enables you to assess the commission students in which you have 

been appointed as chairman. After we have clicked on the commission assessment menu, we are 

presented with the following image. 

 

Figura 4: Commission Grading Menu 

Once you have selected the required fields, then click on the button  and then the list 

below is displayed. 



 

Figura 5:  Students List 

Për ta bërë notimin e studentit të listuar së pari zgjedhim Datën e provimit tek  dhe pastaj e zgjedh 

notën tek lista  dhe pastaj ju paraqitet mesazhi për notimin e studentit si në figurën më poshtë. 

To make the grading of the listed student first select the Exam Date at   and 

then select the grade at    and then you are presented with the message for student 

grading as in the figure below:  

 



 

Figura 6:  Informational message after commission grading 

To view the commission, click on the button  in the relevant line and you will be 

presented with the module showing the commission for the respective exam as in the figure below. 

 

Figura 7:  Commision 



To view the report and the respective exam, click on the button  and the report will open 

as in the figure below. 

 

Figura 8:  Exam report with commission 

 

 

 

 

 

 

 

 

 

 



APPLICATION 

After clicking on the menu "Application" are presented under the menu: 

1. Participation-Commission 

Participation-Commission  

The sub menu "Participation-Commission" allows us to present the list of the commission for a 

student who has been graded with the commission and modify the commission only if you are 

chairman of the commission. 

After clicking on the menu Participation - Commission we are presented with the image as in the 

figure below 

 

Figura 9:  Participation - Commission 

After selecting the required fields click on the button and you will be presented with the 

commission details as in the figure below. 



 

Figura 10:  Commisions List 

To modify the commission then click on the button  in the corresponding line and the 

module for modifying the commission opens as in the figure below. 

 

Figura 11:  Commision modifikation 



Once you have filled in the required data for modification then click on the button  and 

the commission modification is completed successfully. 

To submit the report for the respective student click on the button  and the report 

will open as in the figure below. 

 

Figura 12:  Exam report with commission 

 

 

 

 

 

 

 

 



STUDENTS FOR SUBJECTS MENU 

After clicking on the menu "Students for Subjects" are presented under the menu: 

1.Students List  

2.Control List 

 

Students List 

The Student List menu allows you to view the list of students who have enrolled in the chosen 

course. After clicking on the Student List menu, the following image will open.. 

 

Figura 13:  Students List sub menu 

Once you have filled in all the required fields (the Group field can be left blank if the course is 

without groups) then click on the button  and you will be presented with the list of 

students as in the figure below. 



 

Figura 14:  Students List 

To view the PDF report of these students simply click on the button  and the 

report will open as in the figure below. 

 



 

Figura 15:  Students List Report 

You can also export this data to an excel file by clicking on the button 

  which after clicking it automatically starts downloading the excel 

file. 

Control List 

The sub menu "Control List" allows you to suspend students who in this case can not submit the 

exam to the subject that has been suspended. After clicking on the menu "Control List" opens the 

image as in the figure below. 

 

 



 

Figura 16:  Control List sub menu 

Once you have filled in the required fields (Student Field can be left blank) click on the button 

and then you will be presented with the list of students as in the figure below. 



 

Figura 17:  Students List at Control List 

To suspend the student indefinitely then click on the button  in the assigned 

row which opens a modal asking if you are sure you want to suspend the student as in the figure 

below. 



 

Figura 18:  Student suspendation 

If you want to finally suspend the assigned student then just click the button  and then 

you will be presented with the information message about the student suspension as in the figure 

below. 

 



 

Figura 19:  Payment Bill generation 

If you want to suspend the student for a certain time then click on the button  and a 

modal will open to set the date From - To the suspension of the student as in the figure below. 

 



 

Figura 20: To-From Date Suspendation 

Once you set the date then click on the button  and the student is suspended for that set 

time. 

 

 

 

 

 

 

 

 

 

 



ASSINGS ASSISTANTS MENU 

The Assign Assistants menu allows you to assign assistants across subjects. 

After clicking on the Assign Assistants menu then you will see the image as in the figure below:

 

Figura 21:  Assings assistans menu 

After setting the academic year click on the button and the list of assistants will appear 

as in the figure below. 



 

Figura 22:  Assistants List 

After setting the academic year click on the button  and the list of assistants 

will appear as in the figure below. 



 

Figura 23:  Assistant Register Module 

After filling in the required fields then click on the button  then you will see the 

informational message as in the picture 



 

Figura 24:  Informational message for assistant register 

To modify the subjects of a certain assistant then click on the button  in the corresponding 

row and the module opens as in the figure below. 

 

Figura 25:  Modification of assistant courses 



After selecting the subjects then click on the button  and you will see the informative 

message for the modification of the assistant subjects as in the figure below. 

 

Figura 26:  Informative message about assistant modification. 

 

 

 

 

 

 

 

 

 

 



SUBJECT ARCHIVE MENU 

The Subject Archive menu allows you to archive items. 

Once you have clicked on the Subject Archive menu then you will see the image as in the figure 

below: 

 

Figura 27:  Subject Acrhives 

After selecting the required fields click on the button  and you will see the list of subjects 

as in the figure below. 



 

Figura 28:  Subjects List 

To archive the given subject just click on the button  in the corresponding row which 

opens a modal as in the figure below. 

 



 

Figura 29:  Subject Archiving Confirmation 

After clicking the Confirm button, the message about archiving the item is displayed as in the 

figure below. 

 

Figura 30:  Informational message about subject archiving 



If you want to delete an archived item then you have to click on the button  in the 

relevant row and then the module appears asking you to confirm the deactivation of the item as in 

the figure below. 

 

Figura 31:  Dearchiving subject 

If you are sure that you want to delete the file then click on the button  and then you 

will see the information message as in the figure below. 



 

Figura 32:  Dearchiving subject confirmation 

 



PUBLISH LITERATURE MENU 

The Publish Literature menu allows you to publish literature in certain subjects which students can 

download. After clicking on the Publish Literature menu, the image as in the figure below opens:

 

Figura 33:  Publish Literature menu 

After filling in the required fields then click on the button  and you will be presented 

with the list of materials published in the selected subject as in the figure below. 



 

Figura 34:  Published materials list 

To publish a new material you have to click on the button  which opens a 

module where you have to specify the type of material, the title and upload the document as in the 

figure below. 



 

Figura 35:  Material Regjistration 

Once you have filled in the required fields then click on the button  and your material has 

been published successfully. 

If you want to deactivate a certain material that you have published, which means that students can 

not download it then just click on the button  in the appropriate row and your material 

is deactivated. To activate it again click on the button  and your material is activated 

again. 

To edit a published material then you need to click on the button in the relevant row 

which opens a module where you can change the Type of material, the title of the material as well 

as the relevant document as in the figure below. 



 

Figura 36:  Material Modifikation 

Once you modify the required data then click on the button  and your material has been 

successfully modified. 

In case you want to delete a published material then you have to click on the button  in the 

relevant line which after clicking opens a module asking you if you are sure you want to delete the 

selected material as in the figure below. 



 

Figura 37:  Material Deletion 

If you are sure you want to delete the specified material then click on the button  and your 

material has been deleted successfully. 

Also if you want to download a certain material then you have to click on the button 

in the relevant row and after clicking the button the download of the document starts. 

 

 

 

 

 

 

 

 

 



ATTENDANCE MENU 

After clicking the "Attendance" menu, the following menus appear: 

1.Reports  

2.Students 

3.Google Reports 

 

Reports 

The Reports sub menu enables the presentation of the attendance list for a specific subject. 

After clicking on the Reports sub menu you will see the image as shown below.. 

 

Figura 38:  Reports sub menu 

Once you have filled in the required fields then click on the button  and then you will be 

presented with the attendance list as in the figure below 



 

Figura 39:  Attendance list 

To view the list of students, click on the button in the corresponding row 

and the module opens which displays the list of students as in the figure below. 

 

Figura 40:  Students List 



To view the report in pdf for a specific hour in the student list then within the module click on the 

button  which opens the report in pdf as in the figure below. 

 

Figura 41:  Student Report 

To view the report in pdf for all students in the given subject then click on the button 

 as in the figure below. 

 

 

 

 

 

 

 



 

Figura 42:  Students Report 

After clicking this button then you are presented with the report in pdf for all students. And if we 

want to present the general report for the attendance list in pdf then we click on the button  

 which opens the report as in the figure below. 



 

Figura 43:  Attendance report list 

 

 

 

 

 

 

 

 

 

 

 

 

 



Google Reports 

Për mbylljen dhe shtypjen e raporteve te vijueshmërisë në SEMS për ligjëratat dhe ushtrimet të 

mbajtura në Google Meet nga stafi akademik i UPHP-së ne kuadër te SEMS kemi zhvilluar 

modulin i cili mundëson mbylljen dhe shtypjen e raporteve. 

Profesori për të bërë mbylljen e Google Raporteve duhet të klikoj në menynë Vijueshmëria ne nën-

menynë: ku do të hapet forma si në figurën më poshtë. 

For the closure and printing of attendance reports in SEMS for lectures and exercises held in 

Google Meet by the academic staff of UPHP within SEMS we have developed the module which 

enables the closure and printing of reports. 

The professor to close Google Reports must click on the Attendance menu in the sub menu: 

 where the form will open as in the figure below. 

 

 

Figura 44:  Search lectures in google meet form 

In this case the professor must search the data by selecting the Year and Month from the drop-

down list. If you click on the button  the professor will appear in the list of classes held 

on Google Meet with students participating in that lecture. 



 

Figura 45: List containing lectures held in google meet 

This list will contain data such as: 

• Code: a unique code generated by google meet. 

• Date: the end date of the lecture. 

• Minutes: indicates how many minutes the lecture has lasted. 

• Start Time: when the lecture started. 

• End Time: when the lecture ended. 

• Student Nr: indicates the total number of students who attented the lecture. 

The professor can close the report by clicking on the button  where in this case 

a window will open where you have to choose the parameters Academic Year, Faculty, Level, 

Subject and Lectures or Exercises to close this report. 



 

Figura 46:  Lecture closure by google meet 

If you click on the button  then the professor has closed the report successfully. If you 

click on the Cancel button, the assistant has canceled the report closing process and the situation 

remains the same 



 

Figura 47:  The list after closing the report 

If you click on the button  then the assistant will print the report with the participants 

in the lecture. 



 

Figura 48: Attendace of students report from google meet 

 

 

 

 

 

 

 

 

 

 

 

 



SYLLABUS MENU 

The Syllabus menu allows us to view and create syllabi for subjects. 

After clicking the Syllabus menu then we are presented with the view as in the figure below. 

 

Figura 49:  Syllabus 

Once you have filled in the required fields then click on the button  and you will be 

presented with the syllabus list. If you do not have a syllabus for the required fields then you can 

create it by clicking on the button  which opens the image as below. 

 

 

 

 

 

 

 



 

Figura 50:  Create Syllabus 

Once you have filled in all fields click on the button  and your syllabus will be 

registered successfully. 

 

 

 

 

 

 

 

 

 

 



QEQ MENU 

After clicking on the QEQ menu appears the sub menu: 

1.Qeq Grading 

 

Qeq Grading 

The sub menu QEQGrading enables the grading of students who have registered for the course in 

the QEQ curriculum. After clicking on the sub-menu QEQ Grading we are presented with the 

image as in the figure below. 

 

Figura 51:  QEQ Grading 

 

After selecting the required fields, the list of students is presented to us as in the figure below. 



 

Figura 52: QEQ Grading 

To grade the student, click on the button in the relevant row, which opens the 

module to select the end date of the course and select the grade as in the figure below. 

 

 

 

 

 

 

 

 

 

 

 



 

Figura 53:  Student Grading 

After filling in the required fields click on the button and then you will be presented with 

the message that you have graded the student as in the figure below 



 

Figura 54:  Confirm message for student grading 

Also if you want to modify the determined grade just click on the button  in the 

corresponding row which opens the module where you can change the student grade. 
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